
www.kingston.gov.uk/musicservice 

For all pupils 
attending an LEA 
maintained school 
within RBK.  
 
Buy an instrument 
without needing to 
pay VAT. 

Assisted Instrument Purchase 

Kingston Music Service 



 Application Form 2011 - 2012 

Assisted Instrument Purchase 

Please print your details clearly in CAPITAL LETTERS 

Name of person attending LEA maintained school: 

Address: 

Postcode: 

School: 

Tel: 

Instrument: 

Please make cheques payable to “RBK”. 

Return this completed form with your payment to: 
Dukes Centre, Dukes Avenue, Kingston KT2 5QY 

Please include full details - type, make, model number, retailer’s product code etc. 

Cost of instrument 
without VAT: 

Delivery charges: 
(to deliver to KMS address) 

Administration charge: 
(waived for ABC Music orders)   

Net Total to pay: 

£15 

Retailer: 

Retailer’s Tel: 

Retailer’s Address: 

£ £ 

£ 
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Assisted Instrument Purchase 

If you are buying an instrument then you may wish to take 
advantage of this service - it will mean that you can purchase an 
instrument VAT free.  
 

Pupils must be attending a RBK maintained school in order to 
purchase an instrument through KMS. If attending an academy or 
independent school, then a request must be made directly through 
the school.  
 

Kingston Music Service (KMS) can purchase the instrument you 
choose on your behalf from your desired retailer. We will order your 
instrument for you and contact you when it’s ready to collect. 
 

You will not have to pay VAT on your instrument purchase+, but a 
small administration charge of £15 applies and KMS can not pay for 
any delivery charges*. 
 

* If you purchase an instrument from ABC Music, you do not 
have to pay administration or delivery charges†! 
† 

Restrictions may apply. Contact KMS or ABC Music for more information. 

 
How to proceed: 
1. Choose an instrument from a music shop, a dealer or from the 

Internet. 
2. Fill in the form opposite and give us full details to enable us to 

make the purchase for you on your behalf - give us the make 
of instrument, model number, price, retailer’s details, etc. 

3. Make a cheque payable to “Royal Borough of Kingston” or 
simply “RBK” for the net amount of the purchase - this is the 

cost of the instrument (ex VAT); any delivery charges which 

For more information, please contact: 
Kingston Music Service 
Dukes Centre, Dukes Avenue, Kingston KT2 5QY 
Tel: 020 8547 5050  E-mail: musicservice@rbk.kingston.gov.uk 
Or visit www.kingston.gov.uk/musicservice 


