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Royal Borough Kingston
Tel:
020 8547 5002

2nd Floor
Fax:
020 8547 5940

Guildhall 2

High Street

Kingston upon Thames 

KT1 1EU

Contact: Customer Contact - Environment

Application/Permission to place a Projection over the Highway 

Highway Act Section 178

Name & Address of applicant…………………………………………………………………

…………………………………………………………………………………………………

Post code…………..……..Tel………….………………………..Fax……………..…………

E mail………………………………………………………..

Name of person responsible for the projection………………………………..Tel ……………
Description of works to be carried out………………………………………………………..

Location of site…………………………………,…………………………………………….

.……………………………………Post code………………Tel……………………………..

State what will be overhanging the highway………….…………………………

Diagram / Map enclosed......... Yes / No              Method Statement enclosed ………. Yes / No

Fixing point load test certificate enclosed …..…. Yes/No

Required period of permit…………..Commencing…./…. / …201…..Finish…../…../201….
Name of Insurance Company………………………………..Policy Number………………….

Signed (person responsible)………………….…Print Name…....………………date……..

Additional conditions/ existing damage………………………………………………………………………
The applicant is the person responsible for ensuring compliance with all the conditions associated with this permit.. Please ensure that you read and understand all the conditions attached to the front and back of this permit. The section of the permit below must be retained and returned to the address above before any refund can be made



Terms and Conditions for Projections over the Highway

1. If you wish to fix or place banners or apparatus on or over the public highway you will require a licence. The apparatus may be temporary or permanent.
2. Applications must be made by the owner of the proposed projection and/or the land to which the projection is associated.
3. A request to place a projection over the highway must be made not less than six weeks before the date of the proposed installation. 

4. A copy of Public Liability Insurance for £6 million pounds must be produced before the Highway Authority can consider the application to overhang the highway.

5. The applicant will be responsible for any damage caused by the banner/apparatus  to the highway, street furniture, private property and all personal  injury in connection therewith
6. A method statement for installation, maintenance and removal of the installation must be provided to the Council with the application. 

7. Eyebolts or fixing points must be checked and load tested, in addition the relevant area of masonry or wall must also be capable of withstanding the relevant load. The accompanying test certificate should additionally include a statement to the integrity of the wall and include a high resolution photograph showing the fixing and wall on either side for an area of at least 1.5 metres. All work should be undertaken by experienced competent contractors in accordance with the relevant industry standards.
8. As may be directed by the Council, apparatus or banners considered to be of significant size and / or loading will need to be provided with a design & check certificate signed by a suitably competent person.  

9. With regard to headroom, the minimum clearance to the underside of banners or suspension cables from the highway surface must be a) Fire paths 4.0m b) Designated High Load Routes – 6.45m c) Other carriageway and shared surfaces where vehicles have access - 5.7m d) Footways, footpaths and areas restricted to pedestrians – 3.0m 
10. The Council reserves the right to remove the banner / apparatus should it become unsafe. The cost of so doing will be recovered from the applicant
Charges for Considering an Application for Projections over the Highway

A charge of £180 will be made to consider this application; if the application is successful a licence will be issued for the remainder of that month.

Additional months will be charged at £120 per month
All cheques must be made payable to the Royal Borough of Kingston upon Thames
Receipt No:





Permit No:





For office use only


Permit Approved ………………………………………..Date……………………Title……………


A deposit of £……………is required Cheque/PO No………………………………………


Permit refused (state reasons why)……………………………………………………………………….….


Site cleared date…………..Inspectors Report…………………………………..…………………………..


…………………………………………………………………………………………………………………..


…………………………………………………………………………………………………………………….











