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Royal Borough Kingston
Tel:
020 8547 5002
2nd Floor Guildhall 2
Fax:
020 8547 5940
High Street

Kingston upon Thames

KT1 1EU

Contact: Customer Contact - Environment
Application/Permission to Store Materials on the Highway Section 171 Highways Act 1980

Name & Address of company…………………………………………………………………

…………………………………………………………………………………………………

Post code………………….Tel………….……………………Fax……………………………

E mail…………………………………

Name of person responsible for the Materials……………………………..Tel ………………..

Description of works to be carried out………………………………………………………..

Location of site………………………………….…………………………………………….

.……………………………………Post code………………Tel……………………………..

Dimensions of Material Length………….…Width….. ………  Height………………………

Required period of permit…………..Commencing…./…. / 201…. Finish…../…../201…..
Name of Insurance Company………………………………..Policy Number………………….

Signed (person responsible)………………….…Print Name…....………………date……..

Additional conditions/ existing damage………………………………………………………………………
The applicant is the person responsible for ensuring compliance with all the conditions associated with this permit.. Please ensure that you read and understand all the conditions attached to the front and back of this permit. The section of the permit below must be retained and returned to the address above before any refund can be made



Royal Borough of Kingston-Upon-Thames

Terms and Conditions for placing Materials on the Highway.

1. Materials must be stored on the carriageway or verge. 

Royal Borough of Kingston-Upon-Thames

Environment - Street Scene
Conditions for placing Materials on the Highway

1. All materials deposited on a verge or carriageway must have barriers and/or 
    cones. Barriers and/or cones must be lit at each end during the hours of   

    darkness.

2. Materials must not be placed over gullies or statutory undertaker’s apparatus or around trees. 
3. Licences will not be granted for waste material removed from site

4. Materials must not be placed on footways.
5. Materials must be kept within the boundaries of the site location. The designated area for the materials must be kept clean and tidy.
6. Materials must not be stored more than 1.2metres from the face of the kerb.

7. If any condition are contravened the Local Authority may withdraw the licence and prosecute the applicant.

8. You must comply with any instruction issued to you by the Local Authority.

9. Deposits must be reclaimed within one year of completion. Deposits will not be returned after the expiry of one year. You must make applications for deposit return in writing on completion of the works. Delays in claiming may lead to deductions being made from the deposit

10. The cost of any damage to the highway caused by building works will be taken from the deposit.

11.  If in doubt contact the Compliance Team immediately. 

Royal Borough of Kingston-upon-Thames

Street Scene
Charges for Considering an Application for Storing Materials on the Highway 

Charges for Residents

· A charge of £60 will be made for the first month that materials are stored on the highway 

·  This charge covers consideration and administration of the application, site inspection and banking. 

Charges for Commercial Applications

· Commercial application ( Developers and Building Contractors) are charged at  £180 for the first month

Residential and Commercial 

·  A charge of £120 will be made for every additional month that the materials are required. This charge covers a weekly inspection made by the licensing officer and administration.

· The minimum refundable deposit for a one-month period is £100. This will increase by £50 
for every additional month that the materials are stored on the highway.

· On completion of works the Compliance Team will inspect the site. If damage has occurred to the footway, verge or carriageway as a result of the works an estimate will be sent to the contractor and the full amount shall be deducted from the deposit including any additional costs for administration.

· All deposits must be reclaimed within one year of completion. Deposits will not be returned after this date. 

· Refunds cannot be given, if you under-estimate the time period then you are responsible for informing the licensing officer and making a application for a extension of the licence. Extensions will be charged at £120 for every additional month.
Refundable Deposits

£100 for the first month

£50 for every additional month

All cheques must be made payable to the Royal Borough of Kingston uponThames and sent to the address at the top of the application form

For office use only


Permit Approved ………………………………………..Date……………………Title……………


A deposit of £……………is required Cheque/PO No………………………………………


Permit refused (state reasons why)……………………………………………………………………….….


Site cleared date…………..Inspectors Report…………………………………..…………………………..


…………………………………………………………………………………………………………………..


…………………………………………………………………………………………………………………….


Signed………………………………………..…………           Date……..………








Permit No:





Receipt No:








